
Post  Final  Count  – Enterprise  Portal

Description  
Use  this  task  to  post  a  count  journal  after  conducting  a  physical  inventory  count.

Trigger
Perform  this  task  when  posting  the  result  of  a  physical  inventory  count  in  the  
Enterprise  Portal.

Prerequisites
Physical  inventory  count  has  been  completed  and  reviewed.

URL  Address
https://lmpaxportal.ohio.gov

Helpful Hints  
Based  on  your  role,  screens  may  differ  in  the  system  from  the  screens  in  this  
job  aid.
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1. Begin  this  task  by  going  to  the  DOLC  Enterprise  Portal:    

https://lmpaxportal.ohio.gov

2.    Click   on  the  menu  bar.
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3.  Click                                          on  the  Retail panel  on  the  left.

4. Click            to  the  left  of  the  appropriate  count  journal  to  post.    For  this  example,  

select  “D00191”.
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5. Click                      to  edit  the  count  journal.

6. Click                    to  post  the  count  journal  in  AX  and  update  the  inventory.

Prior  to  posting  the  journal,  a  recount  may  be  needed.    The  recount  quantities  
can  be  entered  in  the  “Count  Now”  column.
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Results

The  count  journal  has  been  posted  to  AX  and  the  inventory  has  been  updated.
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