Post Final Count — Enterprise Portal

Description

Use this task to post a count journal after conducting a physical inventory count.

Trigger

Perform this task when posting the result of a physical inventory count in the
Enterprise Portal.

Prerequisites

Physical inventory count has been completed and reviewed.

URL Address
https://Impaxportal.ohio.gov

Helpful Hints

Based on your role, screens may differ in the system from the screens in this
job aid.
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1. Begin this task by going to the DOLC Enterprise Portal:
https://Impaxportal.ohio.gov
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Stock counts

3. Click on the Retail panel on the left.

& [. http://oitsocimaost05/Retail Enterpris

Sales

nadied

Go to Top Link Bar

Home  Procurement Project management  Service management  Vendor portal  Customer self-service  Budgeting

Browse = Store:10100

Site Actions ~

Page Bergstrom, David ~  Company:DOLC @

Home ! Retail

Retail

Retail . . .
Store information )
4 Common
Retail product list Address 4450 Eastgate Blvd Store number: 10100
Union Township
Price adjustments and Cincinnati, OH 45245 Name: JUNGLE JIMS

discounts

Opening hours

Receiving
Picking From: 12:00:00 AM
POS import To: 12:00:00 AM

Transfer orders

4 Reports
Stock counts
Sales by hour

soes by worer reterenceun¥[3) B¢

Sales comparison by
year Reference number

D00233

Description
Sales by store report Agency count - 10163885

Sales performance by
produdts

Sales performance by
retail product category

Year over year by
operating unit

Trend by operating unit

Performance by terminal

4. Click [] to the left of the appropriate count journal to post.
select “D00191”.

For this example,

< htp://oitsoclmaostds/Retail Enterprs

Home

Stock counts ‘ ‘

Procurement  Sales  Project management  Service management  Vendor portal  Customer self-service

site Actions ~ B Browse Page [OTICRTIILY Bergstrom, David ~  Company:DOLC

/ m

4 Q2

New stock  Edit stock Refresh
count count

Ne Maintain

Retail

Stock counts Reference num V|

4 Common

[ Reference number Description Type Modified date and time

Retail product list

Price adjustments and
discounts

Stock counts

Receiving

Picking

POS import

Transfer orders
4 Reports

Sales by hour

Sales by worker

Sales comparison by

Sales by store report

Sales performance by
products

Sales performance by
retail product category

Year over year by
operating unit

Trend by operating unit

Performance by terminal

D00163

Item number
0461M

0481L

2873H
4074M

Agengy count - 10151820
Agency count - 10163885
Agency count - 10163885

Product name
HENNESSY VS
CORONETVSQ
E&JVS
HENNESSY BLACK

Manual
Manual
Manual

Qty on Hand
18.00

3.00

11.00

10.00

3/8/2017 4:21:51 PM
3/8/2017 1:30:18 PM
3/8/2017 4:21:55 PM

Counted Count now
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P

4
Edit stock
count

5. Clic to edit the count journal.

ntListPage.asp?WMI=EPRetailst O ~ & H Stock counts

Home  Procurement  Sales  Project management  Service management  Vendorportal  Customer self-semvice

siteActions - B Browse  Page [ESCYITIN < Store:10100 Bergstrom, David ~  Company:DOLC ©

New stod
count
Retail Stock counts Reference num|
4 Common
[ Reference number Description Type Modified date and time
Retail product list
[ pootes Agency count - 10151820 Manual 3/8/2017 421:51 PM
Z"‘;:cz:{‘;“""”“ and 1 poo1ss Agengy count - 10163885 Manual 3/8/2017 1:30:18 PM
D15t Agency count - 10163885 Manual 3/8/2017 4:21:55 PM
Stock counts
Receiving
Picking
POS import
Transfer orders
4 Reports
Sales by hour
D00191

Sales by worker

Sales comparison by Item number Product name Qty on Hand Counted Count now
el 00198 ABERLOUR 12 18.00 18.00
Sales by store report 00288 ABSOLUT CITRON 42.00 42.00
Sales performance by 00578 ABSOLUT 24,00 24,00
products 05108 BACARDI 151 23.00 23.00
Sales performance by
retail product category
Year over year by
operating unit
Trend by operating unit
Vi
Performance by terminal
LV
6. Click r: to postthe countjournal in AX and update the inventory.
0 0 deta =
Page Stock count
/ x
( )
4 50|
Submit Closel] Post Jave and
close
Maintain
4 Stock count
Reference number: D00191 Location: 10100
Description: Agency count - 10163885 Site: DC
Type: Manual l]
4 Stock count lines
New ,4}4‘ Add items
Item number Product name Bar code Site Location On hand Counted  Count now Variance
00198 ABERLOUR 12 v DC 10100 18.00 18.00 i 9
0028B ABSOLUT CITRON DC 10100 42.00 42.00
00578 ABSOLUT DC 10100 24,00 24,00
05108 BACARDI 151 DC 10100 23.00 23.00

Prior to posting the journal, a recount may be needed. The recount quantities

can be entered in the “Count Now” column.
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Results

The count journal has been posted to AX and the inventory has been updated.
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