View Available On-hand Quantities

Description

Use this task to view available on-hand quantities in the Wholesale Terminal.

Trigger

Perform this task when there is a need to view on-hand quantities for items.

Prerequisites

There are items available in store inventory.

Helpful Hints

All actions performed in this job aid can be done using the keyboard and mouse.
Examples:

* Press on Numpad or

» Press the Enter key on your keyboard
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Procedure

1. Begin this task by signing into the Wholesale Terminal.

Sign in - v16.7

HIGH STREET BEVERAGE

2. Press to start the shift.

The Open shift window will only display if the shift is not already opened.

A shift is not open

What do you want te do?

Perform a non-
Open a new shift || drawer operation
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3. Press to display the operations function “view on-hand inventory.”

4. Press to display the Inventory by store screen.

TRANSACTION

Inwventary kookup
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5. Enter the product number or UPC number in the Search products field. In this
example, enter “2903L.”

30702 Manager @
(54
INVENTORY LOOKUP

Inventory by store

Stores Search products

i = > _

ce -
8 9
5 6
2 3

earch for a product to get started O O

i :
6. Press . to view the product.
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7. Review the item quantity.

8. Press to return to the main screen.
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HIGH STREET BEVERAGE 23 B

1800 SILVER

23

Results

You have viewed available on-hand quantities of a product.
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